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? 5#.5&'&% Course/Credit Transfer Request

for School/Major Transferred Students

RD.112

To: Dean, School of ........cccooiiii

L MIE VIS IVITS. e e e e s Student ID ...
o Day Program OAfternoon program OSpecial Program was approved for O school transfer o major transfer

From SChool ... ..o MaJOT .t
TO SChoOl ..ot Major ...veieii e
activated from Semester ................ Academic Year ................ onwards.

Therefore, | would like to transfer the following passed courses to the new school/major as follows.

For Dean
For Student Equivalent courses in the new School/ Major

(Please check ¥ to indicate the status of the courses )

Courses from the former School/ Major

Code Title

Code Title Credits Grade

Cancelled Course
Free Electives
Re-greade Course
Equivalent Course

Credits

Grade

the Curriculum, | would like to

O transfer this course to serve as a re-grade course/ free elective course

o cancel the transfer

For the course(s) passed with the letter grade “D” cannot be transferred to the New School/ Major as an equivalent course required by

Remarks :

1. If the students do not wish to transfer the courses they currently enroll, these courses are required to be withdrawn online prior to the final examination.

2. Cancelled course refers to the passed course which cannot be transferred to the new School/ Major (course passed with the letter grade D).

3. Free electives or re-grade course refers to the passed course which cannot be transferred to the new School/ Major (course passed with the letter

grade C or higher).

4. Equivalent course refers to the passed course of the former School/ Major which can be transferred to the new School/ Major.

5. The courses enrolled in the semester for which the student requests for a school/major transfer and their examination results are pending these can be

transferred only if the students pass those courses.

6. For all courses enrolled in the semester for which the student requests for school/major transfer, the student is required to either have an examination

or withdraw the courses. Otherwise, those courses will be recorded as the letter grade “F”.

| understand that | will not be allowed to make any changes to the courses cancelled and transferred.
For your consideration

Signature.........ooveiiiiiii

Contact Number: ...

1) Dean’s Comments 2) Records Division

O Approved O Verified and proceeded
O Not approved O Filed
O Others ... O Others ..o

Dean......... YT Loeoeann Officer......... T Lo




